
School District of Black River Falls

School Board Policy 347-Rule

Guidelines for the Maintenance and Confidentiality of Student Records

A. Content

1. Behavioral records means those student records which include psychological
tests, personality evaluations, records of conversations, any written statement
relating specifically to an individual student's behavior, tests relating specifically
to achievement or measurement of ability, the student's physical health records
other than his/her immunization records, and any other student records which are
not progress records.

2. Student physical health records means those student records that include basic
health information about a student including the student's immunization records,
an emergency medical card, a log of first aid and medicine administered to the
student, an athletic permit card, a record concerning the student's ability to
participate in an education program, the results of any routine screening test, such
as for hearing, vision or scoliosis and any follow-up to such test, and any other
basic health information, as determined by the State Superintendent of Public
Instruction.

3. Progress records means those student records which include he student's grades, a
statement of the courses the student has taken, the student's attendance record, the
student's immunization records and records of the student's school extracurricular
activities.

4. Directory data means as those student records which include the student's name,
address, telephone listing, date and place of birth, major field of study,
participation in officially recognized activities and sports, weight and height of
members of athletic teams, dates of attendance, photographs, degrees and awards
received and the name of the school most recently previously attended by the
student.

B. Confidentiality

All student records shall be confidential with the following exceptions:

1. A student, or the parent/guardian of a minor student, shall, upon request, be
shown and provided with a copy of the student's progress records.

2. An adult student or the parent/guardian of a minor student shall, upon request, be
shown, in the presence of a person qualified to explain and interpret the records,



the student's behavioral records.  Such student or parent/guardian shall, upon
request, be provided with a copy of the behavioral records.

3. The judge of any court of this state or of the United States shall, upon request, be
provided by the school district clerk with a copy of all progress records of a
student who is the subject of any proceeding in such court.

4. Student records may be made available to persons employed by the district who
are required by the Department of Public Instruction (DPI) to hold a certificate,
license or permit and to other school district officials who have been determined
by the Board to have legitimate educational interests.

5. Upon the written permission of an adult student, or the parent/guardian of a minor
student, the school shall make available to the person named in the permission the
student's progress records or such portions of his behavioral records as determined
by the person authorizing the release.

6. Student records shall be provided to a court in response to subpoena by parties to
an action for in camera inspection, to be used only for purposes of impeachment
of any witness who has testified in the action.  The court may turn the records or
parts thereof over parties in the action or their attorneys if the records would be
relevant and material to a witness's credibility or competency.

7. The school board may provide the DPI or any public officer with any information
required to be maintained under Chapters 115 to 121 of the state statutes.  The
Board shall provide the DPI with any student record information that relates to an
audit or evaluation of a federal- or state-supported program or that is required to
determine compliance with state law provisions.  Information reported shall be
kept confidential by the DPI.  Notwithstanding their confidentiality, student
records may be used in suspension and expulsion proceeding and by the
multidisciplinary team (M-Team) under Chapter 115 of the Statutes.

8. Information from a student's immunization records shall be made available to
state and local health officials to carry out immunization requirements.

9. The district board of the vocational, technical and adult education (VTEA) district
in which the district is located, the Department of Health and Social Services
(DHSS) or a county department under section 46.215.  46.22 or 46.23 for
verification of eligibility for public assistance shall, upon request, be provided by
the school district clerk with the names of students who have withdrawn from the
school prior to graduation.

10. Except as provided in item (a) below, directory data may be disclosed to any
person, if the school has given public notice of the categories of information
which it has designated as directory data with respect to each student and has
allowed a reasonable tine thereafter for the parent, legal guardian or guardian ad



litem of any student to inform the school that all or any part of the directory data
may not be released without the prior consent of the parent, legal guardian or
guardian ad litem.

(a) If the district has given public notice that a student's name and address has
been designated as directory data, has allowed a reasonable time thereafter for
parent, legal guardian or guardian ad litem of the student to inform the school
that the student's name and address may not be released, the school district
clerk, upon request, shall provide a VTAE district board with the name and
address of each student who is expected to graduate from high school in the
current year.

11. Except as provided in (a) below, any student record that relates to a student's
physical health and that is not a student's physical health record as outlined above
shall be treated as a patient health care record under sections 146.81 to 146.83 of
the state statutes.

(a) Any student record that concerns the results of a test for the presence of HIV
or antibody to HIV (the virus which causes acquired immune deficiency
syndrome - AIDS) shall be confidential and may be disclosed only with the
informed written consent of the test subject.

12. A school board may disclose personally identifiable information from an adult
student's records to the student's parent(s)/guardian(s), without the adult student's
written consent, if the adult student is a dependent of his/her parent(s)/guardian(s)
under the Internal Revenue Code.  An exception shall be made when an adult
student has informed the school, in writing, that the information may not be
disclosed.

13. A school board shall disclose a student's records in compliance with a court-
ordered educational plan after making a reasonable effort to notify the student's
parent(s)/guardian(s).

14. Annually, on or before August 15, the Board shall report to the appropriate county
departments under section 51.42 and 51.437 of the state statutes, the names of
children who reside in the district, are at least sixteen (16) years of age, are not
expected to be enrolled in an educational program two (2) years from the date of
the report and may require the services described under sections 51.42 or 51.437
(1) (c).

The building principal shall have primary responsibility for maintaining the
confidentiality of all student records kept at his/her school.  All requests for
inspection or for transfer of records should be directed to the building principal or
his/her qualified designee, who shall determine whether inspection or transfer is
permitted.  A qualified designee shall be present to interpret behavioral records when
inspection is made under paragraph B.2.



Upon transfer of student records to the administration office, these duties shall be
assumed by the district administrator or his/her qualified designee.
A record of access shall be available to all students and parents/guardians.  The
record shall indicate all individuals, agencies or organizations and the legitimate
interest that such a person, agency or organization has in obtaining information from
the student's behavioral and/or progress records, with the exception of school officials
and licensed personnel in the school which the student attends who have a legitimate
educational interest in the records.

C. Maintenance of Records

While students are attending school their records shall be maintained in the school of
attendance.  Upon transfer of the student to another school operated by the district,
the records shall be transferred to that school.  When the student ceases to be enrolled
in a school operated by the district, his/her records shall be transferred to the
administration office.

Records which are transferred to the administration office when the student ceases to
be enrolled shall be maintained as follows:

1. All behavioral records shall be destroyed one (1) year after the date the student
graduated from or last attended school unless the student (and his/her
parent/guardian if the student is a minor) gives permission that the records may be
maintained for a longer period of time.  Where such written permission is
received, behavioral records shall be destroyed three (3) years after the date the
student graduated from or last attended the school.

2. Progress records shall be maintained on a permanent basis either in their original
form or on microfilm.

D. Transfer of Records

Within five (5) working days, the district shall transfer to another school or school
district all student records relating to a specific student if the transferring district has
received written notice from the adult student or the parent/guardian of a minor
student that the student intends to enroll in the school or another school district; from
the other school or school district that the student has enrolled; or, from a court that
legal custody of the student has been transferred to the DHSS for placement in
juvenile correctional facility.  In this subsection, "school" and "school district"
include any state juvenile correctional facility which provides an educational program
for its residents instead of or in addition to that which is provided by public and
private schools.

E. Parent Access to Records



A parent regardless of whether the parent has legal custody of the child shall have
access to a child's medical, dental and school records unless the parent has been
denied access to such records as outlined by state law (e.g. denied periods of physical
placement with the child, ordered by the court).

F. Right to Challenge Student Records

An adult student or the parent/guardian of a minor student may challenge the contents
of student records maintained by the district.

1. Most challenges may be settled through an informal meeting between the building
principal, the building guidance counselor and the adult student or the
parent/guardian of a minor.

2. If, however, an agreement cannot be reached, the adult student or the or the
parent/guardian of a minor may request a meeting with the district administrator.
If a meeting is held and an agreement is not reached, the adult student or
parent/guardian of a minor may request a formal hearing with the Board.

3. Persons requesting a hearing with the Board shall forward a request to the Board
President.  The Board President shall select two (2) additional Board members to
serve on a hearing committee.  The Board President shall call a meeting of the
parties involved in the challenge within forty-five (45) days of the date the request
was received.

4. The adult student or the parent/guardian of a minor and persons with supportive
information regarding the challenge may attend the hearing.  The Board President
shall serve as the presiding officer of the hearing.

5. The decision reached by the three (3) member hearing committee shall be made
available in writing within fifteen (15) days following the hearing.  The adult
student or the parent/guardian of a minor shall be given an opportunity to include
a written statement regarding the challenged information in the student records if
the committee decides the contested records shall not be amended.
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